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PREFACE

This booklet is for use by all Northern Highlands faculty and students. The 
booklet’s purpose is to give guidelines that will set a common standard for 
writing at Northern Highlands. 

Students:  Whether you’re writing for Social Studies, Business Education, 
Family and Consumer Science, or any other discipline, you can use the 
samples included as a model or template for how to produce and present 
such a paper.
 



HEADINGS FOR ALL WRITTEN WORK

Northern Highlands follows the Modern Language Association (MLA) format 
for writing all papers, research or otherwise. (The only exception is for lab 
reports for science classes; teachers will explain that format at the start of 
the school year.)  With that exception, all papers, including all homework
assignments, submitted to every teacher at Northern Highlands must 
use the following heading.

 

                    Last Name of Student 1

Name of Student                              

Name of Teacher

Name of Course

Date (Day of Month, then Month, then Year with No Commas)

Here’s how the heading should appear with the names and courses 
plugged in:
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HOW THE OPENING PAGES OF AN ESSAY SHOULD LOOK

Below is how the opening pages of a student essay for an English class should 
look. Key points will be highlighted in Red.

 Probably every student in America at some time reads 

John Steinbeck’s famous short novel Of Mice and Men. The 

book was published in 1937.  Just two years later Steinbeck 

published a tome of 453 pages, The Grapes of Wrath, a novel 

that is also widely read in American schools. These books, 

published within two years of each other, can be seen from 

the vantage point of the second decade of the twenty-first 

century as two of the best-known novels published in America 

in the twentieth century.  Although the second novel eclipses 

the first by 346 pages, in certain ways one could say that 

Steinbeck wrote the same book twice.

 Although it might seem folly to claim that one book of 107 

pages and one of 346 could be “the same book,” one can 

make the case of their deep similarities. First, in both cases
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Steinbeck wrote about the same area of the United States, the 

Southwest. In the first sentence of Of Mice and Men the narrator 

reports, “A few miles south of Soledad,the Salinas River drops in 

close to the hillside bank and runs deep and green” (Steinbeck 8). 

The Grapes of Wrath may begin in Oklahoma, but to escape the 

great Dust Bowl of the late 1930s—drought had overwhelmed 

the land and crops couldn’t grow—countless farmers, including 

the book’s protagonists, the Joad family, headed west to what 

they believed was the fertile Promised Land of the Salinas Valley 

in California.

 Another similarity between the two novels is the characters—

down-to-earth (literally) workers of the land. Lenny and George 

and the farmers they meet on their quest for “a big vegetable 

patch and a rabbit hutch and chickens” (14) in Of Mice and Men, 

and virtually every character in The Grapes of Wrath are simple, 

poor people who rely on the land to survive. 

 [Note: some of the text of this paper has been omitted in order 

to not reveal too much of the stories.]       

 A final similarity between Steinbeck’s two novels is their 

enigmatic endings, endings that force the reader to think.  

Of Mice and Men’s final sentences are a jarring contrast to a 

devastating plot event that had just happened. The last two 

sentences read, “Curley and Carlson looked after them. And 

Carlson said, ‘Now what the hell ya suppose is eatin’ them 

two guys?’” (107). 
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 The Grapes of Wrath also has a dramatic ending, and it 

includes one of the most famous last sentences in all of American 

literature: “She looked up and across the barn, and her lips came 

together and smiled mysteriously” (453).

 It is quite startling that two novels written within two years of 

each other could have entered the pantheon of “great American 

literature,” a literary history that covers over three hundred years. 

Few people would argue that The Scarlet Letter by Nathaniel 

Hawthorne (1850), The Great Gatsby by F. Scott Fitzgerald (1925) 

and The Grapes of Wrath by John Steinbeck are among the 

“great American novels.” Of Mice and Men may not be in the 

above group, but it is probably the most widely read American 

novel of all time, because it is used in almost every 8th-10th 

grade English curriculum throughout the United States. No, Of 

Mice and Men and The Grapes of Wrath are not the same book, 

but there are bountiful parallels between the two. Little did John 

Steinbeck know in 1937 that he had just produced a “warm-up” 

for an epic, The Grapes of Wrath, that in two years would produce 

an“hysterical reaction…in part of the American public…[because 

of the] social message of the novel” (Lisca 547).

 Perhaps all novelists have only one book in them, as has been

suggested. In the case of John Steinbeck, that observation may

be true.
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WORKS CITED

Below is an example of how your “Works Cited” page should be prepared:
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                                  Works Cited
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 Penguin Group. 1939.

Title:
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Citation:
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Indentation:
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Note:
Northern Highlands Regional High School subscribes to NoodleTools for every student. 
In Freshman Rhetoric, each student will create an individual account that he or she can 
use for all four years.  NoodleTools creates correct MLA citations for any kind of source 
and also provides the in-text citations for your paper. It also has tools to create electronic 
notecards, organize the notes into a multi-level outline, and export the notes into a paper.
If you need help establishing or using your account, please see the librarian.



COMMON ERRORS TO AVOID

These are some errors that keep occurring in writing done by Highlands 
students:

GRAMMAR AND USAGE

1. As you write, one of the most fundamental requirements in each sentence 
     is that there is subject and verb agreement. Look at this sentence from a 
     past P.S.A.T. Writing Skills test:
 
     Freud suggests that there is no such thing as a slip of the tongue, for they 
     are actually what the subconscious mind intends us to say.
 
     “It is” should replace “they are” because “slip of the tongue” is singular 
      not plural.

2. Many students have problems with object pronouns. For example, it is NOT
    correct to say, “They gave a party for Bob and I.” “I” is a subject pronoun and
    can only function as the subject of a sentence, as in, “Bill and I are going to the
    game.” “They gave a party for Bob and me” is correct because “me” is an object 
    pronoun. Here, the sentence calls for an object for the preposition “for.”

SPELLING

1. Students often have problems with affect and effect. 
 Affect is a verb. Here is the proper use of affect: That novel I read for summer 
     reading affected me deeply.

    Effect is most often used as a noun, as in: The effect of reading that book for 
   summer reading was that I scooped up two other novels by the same author.

 Note: Occasionally “effect” is used as a verb, as in “To effect change in 
   America, we need to rethink many, many current issues.”

 



2. There is no such word as eachother. Make it two words, “each other.”

3.  A lot is two words, not one.

4. The word is definite, not definate. (Think of “finite” in the correct spelling, 
    because things that are definite are quite finite.)

5. High school is two words, not one. Only capitalize high school when you are 
    naming a particular school. For example, you might be a senior in high school, 
    but more specifically a senior at Northern Highlands Regional High School.

6. Use “then” to talk about a time. Use “than” to make a comparison.
    Wrong: “She is taller then I am.”           Correct: “She is taller than I am.”
    
7. Your shows possession as in, “May I borrow your book?”
    You’re is the contraction for you are. “You’re going tonight, aren’t you?”

8. Which is correct? 
  a. The dog wagged it’s tail. 
  b. The dog wagged its tail. 
  c. The dog wagged its’ tail.
 
  “b” is correct. 
  “Its” shows possession even though there is no apostrophe. Note: there is never a 
        use for its’. There is no such word.

9. There is no such word as laxadaisical. 
     The proper word is lackadaisical, which means lazy. There is an adjective lax, meaning 
     negligent in doing one’s work. But, again, there is no such word as laxadaisical.

10. There is no such word as supposably. There is also no such word as supposively.  
   The word is supposedly.
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